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1. OO0InMe MoMoXKEHUS

1.1.Honoxenne 06 06paboTKe NEPCOHAIBHBIX MJAaHHBIX 0€3 HCIOJIE30BAHHS CpeAcCTB
aBToMaru3anuu (ganee — IlomokeHme) ompenenser OCOOEHHOCTH M HOPAIOK 006paboTku
MePCOHATBHBIX TaHHBIX IpH X 00paboTke 0e3 MCHONB30BaHHS CpPEACTB aBTOMAaTH3allHd B
MKVYK "CPIIBC" (natee — Omneparop).

1.2.Tlonoxxenue pazpaborano Bo ucnoiHeHue [lonuTHKH B OTHOINEHHH 0OpabOTKH IEPCOHATBHBIX
JIaHHBIX W B COOTBETCTBHH ¢ PexepantbHbM 3akoHOM OT 27 mroma 2006 r. Ne 152-®3 «O
IIEPCOHANBHBIX JAaHHBIX»; llocranoBneHmem IlpaButensctBa Poccuiickoit ®enepanmu ot 15
cenTsa0ps 2008 r. Ne 687 «O6 yrBepxnmeHuu Ilonmoxxenus o6 ocobeHHOCTSAX 06paboTKH
IIepCOHAIBHBIX JTaHHBIX, OCYIIECTBIAEMBIX 03 HCIIOIB30BaHMs CPEICTB aBTOMATH3AIIHUY.

1.3.Bce paboramku Omeparopa, HEMOCPEACTBEHHO OCYIIECTBISIOIME 00pabOTKY IIEPCOHAIBHBIX
JAHHEBIX €3 HCIONIB30BaHUS CPEICTB aBTOMATH3AIMH, JODKHBI OBITh 03HAKOMIICHBI ¢ HACTOSIIUM
Ilonoxennem noj NOANHCH,” :

28 Oco6eHHOCTH U OPAAOK 00pabOTKH

2.1.0neparop ofecnieunBaeT pasneabHOE XpaHEHHE ePCOHATBHEIX JAaHHbIX, 00paGaThBaeMBIX 6e3
HCIIOJIb30BaHUS CPEJICTB aBTOMATH3AIMH C PA3HBIMH LICISAMH.,

2.2.Ina o6paboTkM Kax[oH KaTeropud IEPCOHANBHBIX JaHHBIX HCIONB3YSTCH OTHEIbHBIN
MaTepHalbHBIA HOCHTEIE.

2.3.]lpy HeoOXOAMMOCTH YHHYTOXXECHHE WIH OO0E€3IMYMBAaHUE YaCTU IE€PCOHATBHBIX JaHHBIX,
MIPOU3BOAUTCS CIIOCOOOM, HCKIIOYAIOMUM JAIbHEHITYyI0 00paboTKy 3TUX NEPCOHAIBHBIX JAHHBIX C
COXPDaHCHHUEM BO3MOXXHOCTH O0pa0OTKH WHBIX [JaHHBIX, 3a(UKCUpOBAaHHBIX Ha TOM K€
MaTrepuaibHOM HocuTene (yaalieHue, BBIMaphIBaHUE).

2.4.Ilpu HCMOIB30BAaHHUH THIIOBBIX ()OPM JIOKYMEHTOB, XapakTep HH(POpPMAallid B KOTOPBIX
NpeIojiaraeT WIH JOIyCKacT BKIIOYEHHE B HUX IIEPCOHAILHBIX JAHHBIX (Jajiee - TUIOBaA
dbopma), coOIIIOIaI0TCS YCIOBHUA:

— THNOBAas - popMa MM CBA3aHHBIE C HEW JOKYMEHTBHI COIEpXaT CBEleHHs O Lemu oOpaboTku
IIEpCOHANBHBIX JIaHHBIX, HamMeHOBaHHWe M anpec Omeparopa, GamMuiIMIO, UM, OTYECTBO H aapec
CyOBeKTa IepCOHANBHBIX NaHHBIX, HCTOYHUK IOYyYCHHS IEPCOHANBHBIX JAHHBIX, CPOKH 00paboTku
IEPCOHANBHBIX JAaHHBIX, NEpedeHb MACHCTBHH ¢ IEpCOHAIBHBIMH [JAaHHBIMH, KOTOpbIe OymyT
COBEPIIATECA B Ipoliecce UX 06paboTkm, obinee omucaHHE HCMOMb3YEMBIX ONEPaTopoM CIIOCOOOB
06pabOoTKH NepCOHATBHBIX JaHHbIX;

— TumoBas (opMma NpeaycMaTpUBacT IMOJE, B KOTOPOM CYOBEKT MepCOHANBHBIX JaHHBIX MOXET
ITOCTaBHTHL OTMETKY O CBOEM COTTIaCHH Ha 00paboTKy NepCOHATBHBIX JaHHBIX, NMPH HEOOXOIUMOCTH
MIOJIyYEHHUS TAKOTO COTJIACHS;

— THNOBas (opMa coCTaBlieHa TaKUM 00pa3oM, YTO KaXKJBIA U3 CYOBEKTOB MEPCOHANBHBIX JAHHBIX,
CoZiepXKalMXCcsd B JOKYMEHTE, MMEET BO3MOXKHOCTH O3HAKOMHTBCS CO CBOMMH I€PCOHATHLHBIMH
JaHHBIMH, COJEpXXAIllUMHCA B JOKYMEHTE, He Hapyllas IpaB M 3aKOHHBIX HHTEPECOB MHBIX
CyOBEKTOB NIEPCOHATBHBIX JaHHBIX;

— THIIOBas (bopMa HCKIIOYaeT 0oObequHEeHNE HOJICIZ, OpCaAHasSHAYCHHBIX 1A BHCCCHHUA
NEPCOHANIBHBIX JAHHBIX, [ICJINA 06pa60TKI/I KOTOPBIX 3aB€AOMO HC COBMCCTHUMEIL.

Ilepeuens ¢opm, ucnons3yronmuxcs Oneparopom, npuseaéH B [lpunoxennn 1.

2.5.Paborauku Omneparopa, oOcymecTB/sOmMUAEe 0O0paboTKy IE€pPCOHANBHBIX JaHHBIX 0e€3
HCIIONB30BaHUA CpPENCTB aBTOMAaTH3aluy, WHOOPMHpPYIOTCS O ¢akTe Takod o0pabotkm, 00
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0COOEHHOCTAX U IpaBujiax.

2.6. Omneparop NpPHHHMAeT OpraHH3alMOHHBIE M (U3MYECKHE MepHl, ObecrevHBalOIIHe
COXPaHHOCTh MaTepHABHBIX HOCHTEJeHl NEepPCOHANIBHBIX NaHHBIX U MCKIIFOYAIOIIHEe BO3MOXXHOCTH
HECAHKIIMOHUPOBAAHOIO JOCTYIA K HAM.

2.7. JIoKyMeHTHI ¥ BHEITHHE 3JCKTPOHHBIE HOCUTENH MH(OpMaIMM, CoAepKalue MepcoHaIbHbIC
JaHHBIE, MOTYT XPaHHMThCA B CIyXeOHbIX momemeHmsx OmepaTopa B 3anMpaeMbIX IiKadax (B
ceiidax, eCli¥ TAKOBEIC UMEIOTCA B IOAPA3ACIICHUH).

2.8. TlepeueHb /HMIl, MMEIOIIMX IOCTYH K IEPCOHANBHBIM JaHHBIM, oOOpabaTeiBacMbBIM 0Oe3
HCIONB30BAHMS CPEACTB AaBTOMATH3AlWM, B IOMEIIEHHS M K MECTaM XPaHEHHS HOCHTEIICH,
OrpaHHYeH paGOTHHKaMH, pabOTAIOMUMH B YKa3aHHBIX IIOMEMICHMAX HA MOCTOSHHOM OCHOBE.
HcxmodeHa BO3MOXKHOCTE JOCTYIA B TIOMEIIEHHS, I/le 0OpabaThIBaloTCs EPCOHANBHEIE JaHHBIE 0e3
HCIIONB30BAHAA CPECTE - aBTOMATH3aI[MK, MTOCTOPOHHUX JHMI] 6€3 COIpPOBOXIEHHS NOIYILEHHOIO
paboTHUKA. i

2.9. Pabora ¢ MaTepHTbHBIMH HOCHTEIIMH, COAEPXAIIUMH INEPCOHAIBHBIE  JAaHHEBIE,
OpraHM30BHIBAETCA CIEMYIONIM 06pa3oM. MaTepualbHble HOCHTENM MOTYT HAXOAUTHCS HA paGodeM
MecTe pabOTHHKA B TEUEHUE BPEMEHH, He0OX0aUMOro s 00paboTku epCOHANBHBIX JaHHEBIX, HO HE
Gonee ommoro pabGouero mes. [Ipm 3TOM gOJDKHA OBITH HCKIIOUYEHAa BO3MOXHOCTH IPOCMOTpA
MEPCOHANBHBIX JaHHBIX IOCTOPOHHUMH JHMIaMH. B koHue palouero AHA Bce MaTepHAIbHEIC
HOCHTEJIH, COepIKaliie NepCOHANBHBIE JaHHBIE, JOJDKHEI OBITh yOpaHsl B 3anmupaembie mkadsl (B
ceiipbl, ecnM TaKkoBble MMEIOTCA B MoApasfeiacHUM). UepHOBHKM M peJaKliMH JOKYMEHTOB,
UCTIOpYEHHBIE GIaHKH, TUCTHI CO CITy>KEOHBIMH 3allUCAMU B KOHIlE pabodero AHS YHHYTOXAIOTCS.

3. OTBETCTBEHHOCTE

3.1. Bce pabGotuuku OmepaTopa, JONyIIeHHBIE K 00pabOTke IEpCOHANBHBIX MaHHBIX Oe3
HCIIOJIF30BAaHUA CPEJICTB aBTOMATH3AllWH, HECYT aIMHHUCTPATHBHYIO, MaTEpHAILHYIO, YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOMATENLCTBOM 3a obecredeHue
COXpPaHHOCTH U cobiroeHue MpaBuil pabOTEHI C IEPCOHATLHBIMHA JaHHBIMU.

3.2. OTBeTCTBEeHHOCTh 3a [OBedeHHe TpeGoBanuii Hacrosimiero ITonoxeHus 10 paGOTHHKOB
Omneparopa HECET OTBETCTBEHHBIH 3a OpraHu3anuio 06paboTKH NEPCOHANBHBIX JaHHBIX.



[Ipunoxenue 1
K [Tonoxenuto 06 00paboTke NepCOHANBHBIX JAHHBIX
0e3 HCIONIE30BaHUA CPEJICTB ABTOMATH3AUH

HepequL (I)OpM, CcoacpKalluX MEPCOHAIBHBIC JAHHBIC

HauMenoBaHHE HOpMEI XpaHUTH OcHoBaHue

TTocTranoBneuune "'ockoMcTaTa

T-1 "lIpuka3 (pacnopspkeHHE) O IIpHEME 75 net
P® ot 5 suBaps 2004 r. Ne 1

paboTHHKa Ha paboTy"

IToctanosnenue I'ockoMcTaTa

T-2 "JInunas xaprouka paboTHHKA" 75 net
P® ot 5 auBaps 2004 r. Ne 1

T-5 "[Ipuka3 (pacnopsiskeHue) o0 IepeBoae ITocTanoBnenue I'ockoMcTara

75 ner
paboTHHKa Ha ApyTyIo paboty"” P® ot 5 ssaBaps 2004 r. Ne 1
T-6 "lIpuka3 (pacnopspkeHEE) O 5 ner ITocranosnenue I"'ockoMcTaTa
[IpeI0CTaBJICHAH OTIIyCKa pabOTHHKY" P® ot 5 suBaps 2004 1. Ne 1
U= MU (PO eI @ ITocranosnenue I"'ockomcrara
npekpanieHud (PacTOpKEHUN) TPYHAOBOTO 75 et P® or 5 smBapa 2004 1. Ne 1
JIoToBOpa ¢ pabOTHUKOM (YBOJIBHEHHH)"
T-9 "Tlpukas (pacnopsbkeHHE) O 10 ner IToctanopnenue ["'ockoMcTaTa
HampasJiecHHH pabOTHHKA B KOMaHIUPOBKY" P® ot 5 auBaps 2004 r. Ne 1
T-54 "JInnesoit cyer” 10 et IToctranosnenue I'ockoMcrara
P® ot 5 auBaps 2004 1. Ne 1.
T-60 "3anucka-pacder 0 MPeAOCTaBICHUN 5 ner [locranoBienue I ockomcrara
OTIIycKa paboTHUKY" P® ot 5 suBaps 2004 r. Ne 1

T-61 "3amucka-pacuer IIpH IpeKpalieHun
p PH IpeKparl ITocranosienue I ockoMcTaTa

(pacTopxeHHH) TPYJOBOIO IOTOBOpA C 8 i P® ot 5 smBaps 2004 1. Ne 1
paboTHUKOM (YBOJIBEHEHHNH)"

TpynoBoii JOroBop ¢ paGOTHAKOM 75 ner TpynoBoit xoxexc P.®.

HoroBop 6u6aHOTEYHOTO 0OCTYXKUBAHUS 5 net I'paxknaHckuit Koneke P.O.

Cpox zeiicTBus " PO
JIu1IeH3NOHHBIN AOTOBOP JOrOBOpa I'paxxnanckmii kogexc P.@.




